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To Whom it May Concern,
Re: Request for authorised absence for [CHILD NAME]
I am writing to request authorisation for [CHILD NAME] to attend the Kent Music Summer School course, [NAME OF COURSE].
This will mean that [CHILD NAME] will be absent from school from [START DATE] to [END DATE]. The total number of school days requested is [TOTAL NUMBER OF DAYS].
Kent Music Summer School is an educational activity that supports musical development. It is a fully supervised residential course, taking place at Benenden School, and delivered by qualified teaching professionals. A skilled pastoral team is also in place, including a safeguarding officer, student welfare officer and registered nurse. 
As this course meets the criteria for an approved educational activity, we understand that it may be recorded using Code B on the school register, in line with Department for Education guidance.
Summer School has been hosted at Benenden since 1947 and is a valued part of the region’s music education offer.
Further details can be found at www.kent-music.com/kmss. If you require any additional information, please contact Kent Music at kmss@kent-music.com.
Many thanks for your assistance.
Kind regards,

[Parent/Carer Name]
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